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Introduction

General Notes and Information

It is strongly recommended that you read through the entire exercise prior to starting. Not all instructions can be provided in a linear manner in the exercise itself. READ CAREFULLY!

The following symbols are used to indicate important information as described below.
An arrow highlights an important instruction that must not be overlooked.
 A pencil prompts you to write down an important piece of information.

Each student or group will be assigned a unique three digit identifier. This identifier is used in all exercises to uniquely identify your data.  Whenever you see three-digit ### in these exercises, replace it with your identifier.  

Differences in Font: Throughout this exercise you will see tables with different fonts used in the Data Entry column(s). The normal Times New Roman indicates you enter exactly what is typed out except for the ## Symbol where you would put in your identifier. The italicized Times New Roman font indicates the data is looked up, found, or otherwise not to be entered literally as written.
	
Always work with your data.

Provide both the code and its description in your answers. The questions are designed for you to locate the code but also understand the meaning 

Business Process Overview

The financial accounting process allows GBI to pay vendors for services and materials acquired. This process can be used to pay for liabilities that GBI has incurred due to normal operations.

Exercise Prerequisites

There are no prerequisites needed.

Exercise Workflow



Exercise Deliverables

Deliverables are consolidated into one worksheet at the end of the exercise. It is only necessary to turn in that worksheet and that worksheet alone along with data in the system if required.

For this exercise you will need the following deliverables:

In the System:
None
On Paper:
Answer(s) to Question(s)

You may be assigned additional deliverables. Make certain to check with your instructor.


Step 1: Display Vendor


In this step, you view the vendor from which you will purchase your fixed assets.

In the “SAP Easy Access” screen, follow the navigation path below:
Navigation
Logistics  Materials Management  Purchasing  Master Data  Vendor  Central  Display

[bookmark: Question01][bookmark: _GoBack]What is the transaction code to create the vendor?       

You are in the “Display Vendor: Initial Screen” screen.
		Enter the following information:

	Field Name
	Data Entry

	Vendor
	Your Lightbulb Accessory Kits 

	Company Code
	Global Bike Inc. 

	Purch. Organization
	GBI, Purchasing 



Click on the “Select all” icon.
		You will receive a message that says “Extended tax functionality not active.”

Click on [image: ] (ENTER).

Exercise Deliverables:

In the System:
None
On Paper:
Answer(s) to Question(s)


Attachment 1: Exercise Worksheet

[bookmark: Name]Name:				     

[bookmark: Course]Course and Section:		     

[bookmark: ID]Identifier:			     

[bookmark: Client]Client:				     

Provide both the code and its description in your answers. The questions are designed for you to locate the code but also understand the meaning 

What is the transaction code to create the vendor?	      

Display Vendor



Display Vendor
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